INSTRUCTIONS FOR COMPLETING D G MANIFEST
TO COMPLETE THE FORM ONLINE

When opening the document a pop up window will show - you will be asked to select Update or Do Not Update – press Do Not Update
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(a) Select Consignor from Drop Down menu (right side of Column A)

(b) Phone number will automatically select (in Column B)

(c) Select UN number from drop down list (right side of Column C)

(d) Fields will populate

(e) Enter number of packages and total litres or kilograms (Columns I and J)

Data Input Only

(To edit information in drop down menus = unhide the top rows with all the information for drop down menus highlight left border, right click and select Unhide)
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